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Guidelines for the organisation of seminars

The seminars sponsored by the Foundation are held at “Les Treilles” at the invitation of the Fondation des Treilles.

1. Guests:

The number of participants of each seminar is limited to 20, including two postdoctoral researchers at least.

The Foundation also prefers half of the participants to be working in France or any other European country. 

Unless explicitly stated, the invitation does not extend to partners of the participants.

2. Duration: Each seminar normally extends over six days: four days of conference plus one day each for arrival and departure. The Foundation expects that all participants will remain during the entire seminar.

3. Reimbursement of travel expenses: 

Organisers are strongly advised to seek outside funding. 
Travel costs are reimbursed on the basis of the estimate provided with the request form and the final financial contribution of the Foundation will be mentioned in the acceptance letter.

4. Seminar follow-up:

Within the month following the meeting organisers will supply:

* a summary of one to two pages about the work carried out during the seminar which will be published on the website of the Foundation, and 

* a French résumé of about twenty lines to be included on the Foundation’s annual report.

Moreover the Foundation expects from participants that mention of its support is made in all works published as the result of a seminar.

5. Request and programming: requests for the organization of a seminar in accordance with the principles above must be made on a special form and submitted no later than eight months before the scheduled meeting. To facilitate the evaluation of the submission by the Scientific Council requests are to include the names of two persons not part of the project, who are affiliated with two different institutions and likely to act as referees.

Fondation des Treilles

reconnue d’utilité publique

90, rue de Varenne 75007 Paris

Tel : 01 47 05 71 89  - Fax : 01 45 55 98 72

c.bachy@les-treilles.com

SEMINAR REQUEST FORM

Date:
1. Organisers
NAME AND ADDRESS OF CONTACT PERSON:

LAST NAME: 





First Name:
Position: 
Address:
Telephone:



Fax:



E-mail:
NAMES OF OTHER ORGANISERS (if applicable)
LAST NAME: 





First Name:

Position: 
Address:
Telephone:


Fax:



E-mail:
Please enclose a copy of your Curriculum Vitae and, if applicable, those of other organisers (maximum five pages, bibliography included). 

Have you already participated in any activities of the Fondation des Treilles? If you have, please give details (topic, year…)
 

 

2. Seminars:
a) Title:
- In French:
- In English:
b) Project Summary: (5 to 10 lines).
c) Project:

Your request must include a statement of 3 to 5 pages detailing the reasons for and the significance of the proposed project. This should be in .doc or .rtf format and should contain the following: 

- a concise statement of  the proposed subject matter,

- the subject matter’s significance and topicality,

- known past or future meetings on the subject matter,

- scientific outputs from the meeting,

- new approaches which the meeting may initiate, 

- a short bibliography.
d) Upon request the Library can compile a bibliography of its holdings in your subject area (Contact: v.dubec@les-treilles.com).

e) Participants:

Anticipated number of participants (up to 20, including two postdoctoral researchers, and half of them working in France or any other European country):

· Established Researchers:

· Postdoctoral students:

· Others:

Countries of origin:

Preliminary list of participants (stating name, institutional affiliation, speciality, address and related details). 
-

-

-

-

-

-

-

-

-

-

-
-
-

-

-

-

-

-

-

-

Who on your list has already informally agreed to participate in the meeting?

Evaluation of the project:

Please provide the names of two referees
-

-

3. Seminar Follow-up

Documents required by the Fondation des Treilles:

A summary of the work carried out during the seminar (1 to 2 pages) will be submitted within the month following the meeting for publication on the website of the Fondation des Treilles, together with a French résumé (one half-page) to be included in the Foundation’s annual report.

Do you envisage publishing the outcome of the meeting?

Yes      ( 
Proceedings
     Article
  Book

Journal          Other
No     (
If not, could you give us reasons?
4. The Organisation

Proposed dates

From Monday to Saturday, that allows 4 days for the seminar itself, and two days to cover arrival and departure respectively. Please make sure not to arrive on weekends or official holidays.

    
from



to



2013
from



to



2013           even weeks
from



to



2013
Estimated travel cost:

Costs must be calculated on the basis of economy fares and be exact. This estimate is essential for all reimbursements made by the Fondation des Treilles and must be submitted together with the request form. 

Due to the present economic situation, it is possible that this estimate cannot be fully supported by the Foundation.
Amount:

Will you be able to secure financial assistance elsewhere? 

Yes      (                         

No      (
Estimated amount of the financial assistance:
Your request must reach the Foundation before the: Date to be confirmed later at the e-mail address: c.bachy@les-treilles.com
You also may join your contact at the Foundation, Catherine Bachy, by telephone: 

01 47 05 71 89 or by fax: 01 45 55 98 72
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